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Oxborough Parish Council Annual Meeting 
23rd May 2018, Oxborough Village Hall 

 
MINUTES 

 
Present: Councillors G Allison, H Gay, D Hotchkin, I Monson, S Willies 
  Nine members of the public; County Councillor F Eagle (from 8.05pm) 
  Mrs J A Taylor, acting Minute Secretary 
Absent: None 
 
Cllr Hotchkin welcomed all to the meeting and noted the Emergency Exits. 
 
1. Election of Chair and Declaration of Acceptance of Office 
Cllr Monson proposed Cllr Gay as Chair; Cllr Willies seconded.  Three for; two against. 
 
Cllr Allison proposed Cllr Hotchkin as Chair; Cllr Hotchkin seconded.  One for; one 
abstention.   
 
Cllr Gay was duly elected as Chair, and signed the Declaration of Acceptance of Office. 
[Cllr Allison left the meeting, 7.10pm] 
Cllr Gay took the Chair. 
 
2. Election of Vice Chair and Declaration of Acceptance of Office 
Cllr Monson proposed Cllr Willies as Vice Chair; Cllr Gay seconded.  Three for; one 
abstention. 
 
Cllr Willies was duly elected as Vice Chair, and signed the Declaration of Acceptance of 
Office. 
 
3. Accepted apologies for absence (LGA 1972, s85(1)(2)):  None required. 
 
Chair wished to express her thanks to Cllr Hotchkin for stepping into the position of 
Chair at a difficult moment, and for all the excellent work he had done over the past 16 
months. 
 
4. Declarations of Interest 
None.  (Cllr Monson mentioned tangentially that re Item 8g., he is a Governor of 
Gooderstone School.)  Also see Item 10., where a Disclosable Pecuniary Interest 
became apparent. 
 
5. Declarations of recording and social media use 
None. 
 
6. To approve the Minutes of the Annual meeting held 22 May 2017 
Cllr Gay proposed approval; Cllr Willies seconded.  All in favour.  Resolved:  
18/05/23/6. 
 
7. To approve the Minutes of the Ordinary meeting held 14 March 2018 
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Cllr Gay proposed approval; Cllr Willies seconded.  All in favour.  Resolved:  
18/05/23/7. 
 
8. Reports 
a. Chair’s Report.  Chair deferred to former Chair for Report.  Cllr Hotchkin thanked 
specific residents for their time and effort regarding mowing of the village green, 
trimming of lime tree, and removal of walnut tree.  He thanked Frankie Watkins for her 
organisation of the Speedwatch team and for conducting the 2017-18 internal audit.  
Cllr Hotchkin wished particularly to thank the Parish Council Clerk for her forbearance, 
tolerance and understanding during a difficult period for the Council.  He reported that 
the SAM2 unit had now provided one year’s-worth of data, which showed that, sadly, 
there was still significant speeding within the village.  Cllr Hotchkin thanked the 
anonymous donor who had contributed significantly to the refurbishment of the War 
Memorial.  He confirmed that CGM was now responsible for mowing of the village 
green.  Finally he acknowledged an increase of £150 in this year’s Precept, which was 
necessary to provide a reserve for potential election costs. 
b. District Councillor’s Report.  Unavailable. 
c. County Councillor’s Report.  Unavailable at the time (see later item). 
d. Village Hall Report.  Presented by Bar Pritchard (see Appendix 1).  Cllr Monson 
commented that the Village Hall had never looked better and wished to congratulate the 
trustees and committee for all their hard work.  Mrs Pritchard also presented the History 
Group report (Item 8.i; see Appendix 2). 
e. St John’s Church PCC Report.  Presented by Mr Mike Wood.  Mr Wood 
emphasised that, despite the PCC being very low on numbers, fundraising had taken 
place such that the new roof could be initiated in August.  The alarms were a current 
problem because the temporary roof was inadequate to keep out birds.  A concert had 
been arranged to raise further funding. 
f. Hewars and Hammonds Trust report.  Read by Cllr Gay (Appendix 3). 
g. Gooderstone School Report.  Cllr Monson kindly reported.  The School is part of 
the Churchside Foundation Academy.  He expressed concern that just five new pupils 
joined last September, which could indicate a lack of viability for the future.  The school 
employs four teachers, plus teaching assistants, and has been rated ‘Good’ for 
academic achievement. 
h. Speedwatch Report.  Presented by Mrs Frankie Watkins (see Appendix 4).  She 
confirmed that the group had received feedback from the Police and Crime 
Commissioner, and the Community Engagement Officer Amy Lucas. 
i. History Group Report.  (See Item 8b, Appendix 2.) 
j. Annual Parish Meeting Report.  Cllr Hotchkin confirmed that the draft minutes 
had been published, and there was no further comment on this.  Cllr Gay thanked him 
for establishing the Parish Meeting which was so valuable in giving residents a voice. 
 
9. Planning 

3PL/2018/0038/HOU – amended. 
3PL/2018/0372/HOU 
No comment from Parish Council. 
 

10. Correspondence 
Items were listed by the Chair from the Correspondence List provided by the Clerk (see 
Appendix 5, and public comment below).   
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Specific comments: 
Correspondence Item b.2.d (burglaries and suspicious vendors).  Interest was 
expressed in establishing an email circulation list for such events. 
Correspondence Item b.2.e (flooding).  Although reported, response from Highways 
was expected to take six weeks. 
Correspondence Item b.2.i (car parking at the fishing lakes).  Cllr Monson reported a 
pecuniary interest regarding the fishing lakes.  Cllr Gay invited him to comment.  Cllr 
Monson confirmed that Breckland District Council had reviewed the situation and, as 
this was designated as disabled parking, had determined not to take further action.  He 
confirmed that those staff who were available were aware of the problem, but were not 
in a position to decide if those parking were, in fact, disabled or not.  He felt that no 
more could be done under current circumstances. 
Correspondence Item b.2.k (email from resident regarding posts to prevent vehicles 
cutting corner at the pound).  Chair noted that Clerk had been in touch with Highways 
regarding this matter; no response received as yet. 

 
11. Highways 
None. 

 
12. Finance 
a. To receive bank balance and reconciliation and year end accounts. 
Cllr Gay proposed acceptance; Cllr Willies seconded.  All in favour.  Resolved:  
18/05/23/12.a. 
b. To consider authorisation of payments and to sign cheques 
Cllr Gay proposed authorisation; Cllr Willies seconded.  All in favour.  Resolved:  
18/05/23/12.b. 
c. To confirm external auditors.   
PKF Littlejohn were proposed as auditors by Cllr Willies; seconded Cllr Gay.  Three for; 
one abstention.  Resolved:  18/05/23/12.c. 
d. To receive and review Internal Auditor report - 2017/18 accounts. 
Received and noted. 
e. To review and approve 2017/18 Annual Return Governance Statement. 
Minute Secretary read aloud the Statements.  Cllr Gay proposed approval; Cllr Willies 
seconded.  All in favour.  Resolved:  18/05/23/12.e. 
f. To review and approve 2017/18 Annual Return Accounting Statements. 
Minute Secretary cross-referenced figures in Statements to accounts produced by Clerk 
and audited by Internal Auditor.  Approval proposed by Cllr Willies; seconded Cllr Gay.  
All in favour.  Resolved:  18/05/23/12.f. 

 
13. Policies 
a and b. :- Standing Orders and Financial Regulations 
As these had been re-adopted recently, it was decided that further re-adoption was 
unnecessary at present. 
c. To review and re-adopt Internal Control Procedures. 
Re-adoption with no changes was proposed by Cllr Gay; seconded Cllr Willies.  All in 
favour.  Resolved:  18/05/23/13.c. 
[Minute Secretary Note:  County Councillor F Eagle joined the meeting at 8.05pm and 
offered apologies for lateness.] 
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Chair thanked Cllr Eagle for attending and invited him to present his report delayed 
from Item 8.c.  He confirmed that he was liaising with police regarding reported 
problems on Forestry Commission land between Cockley Cley and Swaffham, but 
emphasised that where individuals experienced nuisance, they should report direct to 
the police.  He understood that the Forestry Commission had already gone through 
proper channels to resolve the situation. 
Pedestrian (ie, not powered) gritter had been delivered and was available to the parish 
council.  Storage would be required; the village hall was put forward as a possible 
location, to be confirmed.  Chair requested that Cllr Eagle let the Clerk know which 
residents had requested the gritter. 
Cllr Eagle paid tribute to the leader of Norfolk County Council, who had stepped down 
due to ill-health. 
Cllr Eagle left the meeting at 8.15pm. 

 
14. To confirm dates for Council meetings 2018/19 
Chair reminded the meeting that under new Standing Orders, Council had agreed to 
hold six meetings per year.  These are on Wednesdays, all at 7.30pm except the May 
meeting which is at 7.00pm, all at Oxborough Village Hall. 

2018: 11th July 
  12th September 
  21st November 
2019: 23rd January 
  20th March 
  15th May 

It was suggested that the next Annual Parish Meeting be on 10th April 2019. 
 

Public Participation 
Chair confirmed that three items raised at the Annual Parish Meeting would be on the 
July agenda:  suggested carpark extension at pub; consultation with NCC Highways re 
parking in the village; purchase of 30mph limit stickers for residents’ wheelie bins. 

 
A resident asked whether a more explanative list of Correspondence could be provided 
for those attending.  Chair acknowledged that more clarity would be useful and agreed 
to make available such information for residents at the next meeting. 
 
15. Items for next agenda 
Request for visiting Post Office van (a resident requested firmest pressure from parish 
council to obtain at least one visit per week).  Chair confirmed that Clerk had been 
pursuing this forcefully;  
potential re-siting of defibrillator from Oxburgh Hall (planning permission required to 
attach to stables as Grade I listed).  Mrs Pritchard confirmed that the Village Hall may 
be able to contribute to funding for an appropriately-heated cabinet. 
 
With no further comments, Chair thanked all councillors and residents for attending, and 
closed the meeting at 8.25pm. 
 


